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To keep Relesse mti.m mkload mving on schedule will m &o the

following:

i.

e.

3

k.

Spend 29 much time ss is necessary daily until fu:ther naﬁcgtome
action on every request pending in the Secticn, to see that a suspense
dste has been sssigned to each request and that :h}.low-m sction oceurs
when each time limit expires. i

Hegotiate with RQN/OX8 for the standard distridution cf rm;m '
intelligence yithout despatch cover to DI/I represantatives.

Determine whether finiehed intelligence publicetions rok nmkai to
distribution via RQW/OIS (paxr. 2 above) can be distritmtsd hy the
alstridution staff of I‘N»cassing Branch. o

Meintain the rolim::g t-m schedule in satismug r&q;amtc mveé
on the Hection: .

8. Requests received by cedle - ansver in three wkingduyn ar
draft statement of delay sud notification of dtlim Cﬁh

. hqsaﬁq received by memorandum - ansver in five work 'fhyn
or draft statement of delay and notification of dill’vu:x dnte.

¢, Telephone requesta - take down the messsge on an appropriate memo
fora. Indicate demdliine. xatiry by telephone when daadline can-

not be nat.
Plesse m.tse me 8% 4430 p.m. dally of requests on which aa ae.tian has
act
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